
 

 

PHOTOCOPYING 
 
Formby u3a has obtained a photocopying licence.  The licence runs until 31st July 2023.  
Under UK copyright law you are only allowed to copy an insubstantial amount for personal 
use for the purposes of private study or non-commercial research, but the law does not 
define insubstantial.  There is no magic figure or percentage applied as each case would 
be viewed on the basis of the perceived importance of the extract rather than simply the 
quantity. 
 
A Copyright Licensing Agency (CLA) licence allows multiple photocopies from books, jour-
nals and magazines.  Extracts can be up to 5%, one chapter or one article, whichever is 
the greater. 
 
NB. It does not allow multiple copies of maps, charts, newspapers or printed sheet music 
including the words. 
 
Licences for copying maps and newspapers can be purchased from the following organi-
sations if you feel you need them 

• Ordnance Survey (£54.75 + VAT) – 08456 050505 – www.ordnancesurvey.co.uk 
• Newspaper Licensing Agency – 01892 525273 – www.nla.co.uk 

 
There is no blanket licence available for multiple copying of sheet music; this is always il-
legal unless it is no longer in copyright.  If you would like help and advice on obtaining 
copyright clearance you can look at Frequently Asked Questions on The Music Publishers’ 
Association website (www.mpaonline.org.uk) or contact them on 0207 580 0126. 
 
There is also some free sheet music available on the internet at choral public domain 
(www.cpdl.org.uk) and this will give you links to other useful sites. 
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